Debt Collection Request Form

Please note that the more details you give us on this form the faster your debt recovery or claims process will be.
	1. Creditor

	Full Company Name:

	Name of Contact Person(s):

	Address:

	Telephone(Fax) number:                                           Fax:

	E-mail:


	2. Debtor

	Full Company Name:

	Name of Representative(s):

	Address:

	Telephone Numbers:                                                 Fax:     


	Mobile No.                                 Email:                        

	Other addresses and contact information

	Telephone Numbers:                                                 Fax:     


	Mobile No.                                 Email:                        


	3. Debts Details

	Invoice No&Date
	Due Date
	Amount 
	Payments Received
	Balance
	Interest

(if any)

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	Total
	
	
	
	

	Amount For Collection:                                     Currency:

	4. Debt Recovery History & Description

	

	B. Are any of the unpaid invoices subject to dispute?  Yes (  )          No (   )

	If yes, please provide full details and confirm which invoices are disputed. (Please use additional sheet if required)



	C. Action Taken to Recover the Debt: Please provide full details of the debt collection history

	


	5. Actions Required: Please mark applicable action(s)
	Supporting Documents Required

Please provide one copy of each documents as attachments

	(   ) Authorize Pre-legal(amicable) Collection
	□ Details of any resolved dispute

□ Final Statement of Account

□ Copy invoices, orders and proofs of delivery

□ Copy of any relevant correspondence, comments, etc.

	(   )  Authorize Legal Action
	


I (We) declare that to the best of my/our knowledge and belief, the information given here is true and correct in every respect. I (We) authorize and instruct Advance Adjusting Associates Co. Ltd. 1000/119 Liberty Plaza Bldg.,Sukhumvit soi 55 Klongton-Nua, Wattana, Bangkok 10110 Thailand  to undertake collection actions and agree to the terms and conditions currently in force for their debt collection services.

Name of the Signatory:                                                                 
Position:                                                                              
Signature:                                                                             

